BAY COUNTY LIBRARY SYSTEM
EMPLOYEE RECORD CHANGE NOTICE
(TO BE COMPLETED BY EMPLOYEE)

TO: PAYROLL DEPARTMENT

EMPLOYEE #                                                          BRANCH:                                         
EMPLOYEE NAME                                                                                           

PLEASE MAKE THE FOLLOWING CHANGE (S) IN MY PERSONNEL RECORDS
TO TAKE EFFECT:                                                                                       
						(DATE)


THE CHANGE (S)
	(PLEASE FILL IN ONLY THE AREA TO BE CHANGED)

NAME																						
ADDRESS																		     (STREET)
											           
				
	(CITY, STATE, ZIP)			

PHONE #  				

MARITAL STATUS	:	SINGLE		MARRIED								     
      DIVORCED                   WIDOWED

																					
EMPLOYEE SIGNATURE

	Changed On
	Date 

	Intranet
	

	Master File
	

	Personnel Folder
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