
PERSONAL HOLIDAY DAYS 

 
Each bargaining unit employee and nonbargaining employee, upon completion of probation, 

receives 40 hours of personal time to be taken in the calendar year.  Full-time salaried personnel 

receive 40 hours of personal time immediately upon hiring.  Requests to use this time are made 

on the Request for Vacation form.  If personal time is not taken within the calendar year, it is 

forfeited. 

 

 

 


