
BAY COUNTY LIBRARY SYSTEM 

RESIGNATION POLICY 

 

Notices of resignation from staff must be submitted in writing to their supervisor, and in turn the 

Assistant Director, at least two weeks before the intended final day of work.  The resignation 

letter should include the reason for leaving and the anticipated date of separation.  Notification of 

resignations as early as possible before the required time limit is appreciated to insure that future 

staffing considerations can be made in a timely manner. 
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