
KEYS AND SECURITY CODES TO THE BUILDINGS 

 

Building keys and security codes will be issued to all full-time employees.  Part-time employees 

will receive keys and security codes as necessary.  Determination shall be based on the part-time 

employee’s responsibility for opening or closing the building to the public or on other critical 

responsibilities such as maintenance.  Key control will be managed by the Superintendent of 

Buildings and Grounds in cooperation with the Managing Librarian. 
 


