
PUNCTUALITY 

 

All employees are expected to be punctual and to be at their job stations at their assigned work 

times, ready to work.  An employee is also expected to remain working until the scheduled 

quitting time. If an employee is waiting to be relieved by another employee, the first employee 

should wait until the second employee is present in order to insure there is no loss of service to 

the public. 

 


