
Event Description (Leave blank if just requesting a print job*) 
*Attach any posters for print only requests in the original file format (e.g. Publisher, Word, InDesign) to your submission email. Please do not send PDF files unless you do not have the original file.
TEXT INFORMATION
	


Material Distribution






DUE DATE:  

	
	WIRT
	SAGE
	AUBURN
	PINCONNING
	BBK

	Letter (8.5x11):    
	
	
	
	
	

	Legal (8.5x14)
	
	
	
	
	

	Exec (11x17)
	
	
	
	
	

	Postcard:
	
	
	
	
	

	Half-Sheet:
	
	
	
	
	

	Bookmark:
	
	
	
	
	


Clip Art/ Images:  If you have any specific images you want used on your document, please attach them to an email along with this request.  Acceptable photo formats are jpg, png, psd (Photoshop), PDF.
DO NOT submit pasted pictures in Publisher or Word or insert into this document.
	Presenter’s Web Address: 




Design & Print Request


Email completed form to kmadaj@baycountylibrary.org Questions: 894-2837 x 2221.








8-18-22


